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Registering for Summer Child Care Programs
Online

1 Enter your Y Community Account username and password. Click "Log in"
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2 Click "Register" in the top menu

3 Click "Register for Programs"
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4 Click "Child Care" on the left side of the screen

5 Click "Summer Child Care"
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6 Click on the Summer Child Care program you want to register for. Example:
"Summer Power"

7 Click "Options" next to the program and location you want to register for
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8 Click the days of the week you want to register for. If you are registering for both
"Mon/Wed/Fri" and "Tues/Thu" you will select each option separately

9 Click "Enroll" for the week and location you want to register for. If you are
registering for multiple weeks you will need to select "Enroll" for each week you
are registering for.
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10 Click "Select"

11 Click "Save"
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12 A pop up will then appear to select an addon for an additional T-Shirt. If you'd like
to add one on, click "Add". You will see a pop up for each selection you register for.
You only need to add it once and click X on the other times it comes up.

13 Click "Save"



Made with Scribe - https://scribehow.com 8

14 Click "Tue/Thu" if you would like to add additional days

15 Click "Enroll"
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16 Click "Select" under the name of the participant you are registering

17 Click "Save"
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18 X out of the addon pop-up if you already added on any additional T-shirt requests.

19 Once you have "Enrolled" in every schedule option you want, and every week you
want to register for click "Next" in the upper right-hand corner of the screen
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20 You will then be brought to the "Questions" page. Fill out all applicable questions.

21 Once you complete the questions, click "Next"
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22 Next you will be brought to the "Contracts" page. Click "Sign" next to the first
contract option listed.

23 Sign by entering your initials and full name
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24 Click "Confirm"

25 Click "Complete"
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26 Click "Sign" next to the remaining contract

27 Type your full name to sign
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28 Click "Confirm"

29 Click "Complete"
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30 If you want to cancel one week of programming, you can do this on the 'summary'
page. Click on 'Summary' at the top of the page next to the 'Pay Now' button. On
this page you will see all of the weeks you have selected. To cancel one week, click
the small red 'x' next to the week you want to cancel. NOT the trash icon, this will
delete your entire cart.
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31 Click "Pay Now"

IMPORTANT: if you have any discounts, click the shopping cart icon in the upper
right corner to apply a coupon code (including scholarships) prior to clicking "Pay
Now".

32 Click "Make Payment"



Made with Scribe - https://scribehow.com 18

33 Select the payment method you'd like to use, or add a new payment method

34 Click the box next to 'Use this for future payments too'
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35 Click "Next"

36 You will then be brough to a Payment Complete page, which confirms your
enrollment was successful. If you would like an emailed receipt, please enter in
your email address and click "Send". You may also view or print your receipt.
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37 Click "Return to My Account"


